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Respect for individuals and cultures
Language development
Developing gross and fine motor skills
Positive self concept
Encouraging self-expression
Age-appropriate self-help skills
Independence skills
Cognitive development
Problem solving skills
Care of the environment
To support families through:
Respecting diversity
Providing center-home sharing of information
Community referrals
Planned family activities
Supporting a safe environment while parents are at school or work
Collecting parent assessments of the program to help maintain and set
annual goals
To support staff through:
¢ Orientation and continuing education
¢ Quality work environment
¢ Providing a team spirit
e Providing evaluations
[ ]
b

Gathering information from staff to assist in goal setting
To build strong community-wide collaborations by:
e Working with and for the West Jacksonville community to build strong families
e Collaborating with area child care leaders to provide continuing education
¢ Collaborating with community services that strengthen families

ACCEPTANCE AND RE-ENROLLMENT

Acceptance of a student will be based in part on the application for enrollment and
pre-tour of the center. Licensing requires that we have a written enrollment form on
file at all times. A non-refundable registration fee of $35 will hold a space for your .
child if both parent and center decide that His Kids Daycare and Learning Center is
the best place for your child.

Re-enrollment at any time after your child has been withdrawn at either our request
or yours will require a new registration fee of $35. His Kids Daycare & Learning
Center reserves the right to refuse re-enroliment to children (and/or their siblings) of
families who have demonstrated disharmony regarding the purpose, objectives,
standards, policies, rules and regulations of the center. In addition, no family will be
reenrolled until all financial obligations for tuition, curriculum, childcare; extended
care, etc. have been met from the previous or current school year.
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CHAPEL

There will be a weekly chapel service during which all children will have a time of
worship and a bible lesson. These lessons are led by church members and
volunteers. During the summer time there is also an opportunity for the children to
participate in the church Vacation Bible School program which is run during the
daytime hours by church staff & volunteers. Please also remember that at every

- meal, your child participates in offering a Christian blessing.

CURRICULUM INFORMATION

Our Infant, Toddler, and 2 Year Old classrooms follow the Wee Learn curriculum. This
program is bible based and promotes discussion and learning of basic bible
principles. We do not promote doctrine or theology to your child.

The Preschool and VPK classrooms subscribe to the ELLM Plus (Early Learning
Literacy Model). This curriculum focuses on promoting concepts which are essential
for creating the foundations for entrance to a Kindergarten program.

DISCIPLINE

Our discipline policy is consistent with the age and needs of your child. No type of
physical punishment is permitted. Positive reinforcement and/or redirection are
used with all age groups. We may also use time out or a private talk with a child. [f
your child is experiencing a change in his/her home environment that may affect
his/her behavior, please let your teacher or director know. Communication is very
important in these cases and we will work with you to address any problems that we
observe. However, we do reserve the right to ask parents to make temporary or
permanent arrangements for their child if a discipline problem cannot be resolved. If
your child is ever expelled from His Kids Daycare they will not be eligible to re-enroll
at any time afterwards. It is also at our discretion as to whether or not to enroll any
child that has been expelled from any other center or program.

ABSENCES

[t is not required that you call to let us know your child will not be attending His Kids
on a daily basis, however we do require that your children be in no later than 10 am.
If your child has a doctor’s appointment and will be running a little late we will accept
them up to 11am if you have called in ahead of time. However, no child will be -
accepted after 11am for any reason.

ELEMENTARY SCHOOL CLOSINGS

On days when school is closed and His Kids is not closed for a holiday, your school
aged child may stay for an additional fee. Also during the summer, Christmas break
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EMERGENCIES

Our reaction to natural disaster will be governed by instructions given by local
authorities. Before and after any storms we usually follow Duval County. If Duval
County is closing offices in preparation for a storm then we will also close. After a
storm we usualily will follow Duval County guidelines but we may reopen before Duval
County if we believe that conditions are safe enough. Should we decide to deviate
from Duval County on the back side of the storm the following procedures will be
followed:

(1) We will always follow Duval County the 1st day after a storm.

(2) A decision to reopen will be made by noon of the day prior to reopening.

(3) By 3 pm the day prior to reopening the phone message at the office will be
changed to reflect reopening orders. If however the telephone is not working, a sign
will be posted on the center door. However, it is possible that if the phone is not
working, we will still be closed as licensing requires that a working telephone is in
operation at all times. We reserve the right to remain closed if daycare management
feels that conditions are not safe.

It is crucial that children react in a safe and orderly fashion during emergencies, so
we do practice routine fire drills so they will know what to do should a real emergency
occur. If there is an emergency we will notify you.

INJURIES

We take all precautions to prevent your child being injured during their stay at His
Kids; however they are a normal part of growth and development as children learn to
test their movements and limitations. You will be provided with an accident report for
all injuries and notified by phone if the injury is serious. Please keep all phone
numbers updated, this is very important.

CLOTHING

Please dress your child in comfortable clothes that are made for play. Avoid belts,
suspenders, and complicated buttons or snaps. Comfortable shoes (closed toes with
backs, no flip flops) and washable clothing are necessary as days are filled with
hands on experiences. Please make sure that you keep a change of clothes for your
child in his/her cubby that includes pants, socks, shirt and underwear. Make sure all
clothing is labeled with your child’s name. Articles that look alike are not as likely to
be lost.

Many children are wearing shoes called Heelys. We ask that you do not send your
child to daycare with those type of shoes on. The school system does not allow them
and neither do we. They are a hazard for tripping or falling, especially for school aged
children who have to walk up and down stairs. Please keep these shoes at home.
Your child’s safety is our utmost concern.
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minute, per child. Licensing only allows us to operate within certain hours. If you are
going to be late you need to designate someone else to come and pick up your
child(ren). If you are more than one hour late and we are unable to contact anyone
on your enrollment forms the law requires that we contact social services who will
pick up your child(ren) until you can be contacted.

RETURNED CHECKS

We charge a late fee of $20 for all returned checks regardless of reason for return. It
costs us money at our bank if your check is returned. In addition, we require all
payments to be made in cash after a returned check.

REGISTRATION/SUPPLY FEES

A onetime registration fee is required. We do not charge by the child, but by the
family. However if your child leaves the center and returns at a later date you will
have to pay the registration fee again. In addition, a yearly supply fee is required for
all ages, except school agers and infants. This is to offset the cost of art supplies
used on a daily basis.

SPECIAL ITEMS/SHOW & TELL

Show and Tell is important to your child. It gives them a chance to share something
from home. Please only bring in items such as toys from home on designated Show
and Tell days. Some children have a hard time sharing those toys and when brought
in on a daily basis causes disruptions in the class. Remember, however, that His
Kids will not be held responsible or replace items brought into the center. All items
should have your child’s name on it in case it is misplaced. '

ILLNESS

We are not licensed to provide care for children who are sick. Please keep your child
at home if he/she has had: a fever in the past 24 hours, vomiting, diarrhea, pinkeye,
wheezing, severe nasal discharge & sneezing or symptoms of a disease like chicken
pox. We will send your child home during the day if he/she has any of the above
mentioned ilinesses. If your child should become ill while under our care, we will
contact you to pick up your child immediately. Please pick up your child within one
hour of our call as we do not have the facilities to isolate your child. If your child is
sent home sick for any reason please do not bring them back the next day. All
temperatures taken in the daycare are taken with oral/ axillary thermometers.

MEDICATION

Whenever possible all medications should be given outside of His Kids center hours.
Please send in only medicines that MUST be given during the time your child is here,
as some medications can be given in the morning or evening to avoid bringing it to
the center. Before any medications can be given to your child, we must have a
written authorization from you. A medicine form is only valid for one week and for
one medicine. A prescription medicine must have your child’s name on it with the
dosage stated on the Iabel in the original container. Please do not ask us to give
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FUND RAISERS

On occasion we have fund raisers and will ask you to participate in them. You are
under no obligation to do so but we appreciate all those who do. We usually
designate a particular fund raiser to a specific goal and will let you know what that is
so0 you know where the money made is going to. Typically it is to improve or add to
our playgrounds, classroom toys, or computer equipment. Thank you to those who
help out with these events.

SPECIAL SERVICES

Every year we usually have several agencies that come in and screen our children
with your permission for dental, vision and hearing. These services are provided at
no cost to you but through Duval County. They are usually for children ages 3 and up.
We also have literature on Child Find which helps with children who are delayed in
speech, playing, seeing, walking, and hearing. After your child has been enrolled
here at the center and we notice a delay in any of these areas, we may suggest Child
Find to you to have the child assessed. We will do all that we can to help your child
be prepared for the public school system and Child Find is the agency to do that.

SMOKING

We are a smoke-free facility. There is to be no smoking on the property at any time.
This rule applies to our staff as well as parents and visitors. Also if you are a
parent/visitor who accompanies your child on one of our field trips we ask that you
do not smoke while on the field trip. We believe that setting a good example is the
best thing for the children and we do not allow smoking on trips. If any parent insists
on smoking during a field trip they will not be allowed to participate in future trips.

VACATION

Children enrolled in our center Full Time are eligible for a one week vacation credit. A
minimum of 6 months of enroliment is required to use the credit. Vacation credit
may only be redeemed for five consecutive days, beginning on Monday and ending
on Friday. Other than your free vacation week you are required to pay tuition whether
or not your child attends.

VOLUNTEERING OPPORTUNITIES

We're proud to serve parents who are involved with their child’'s growth and
development at His Kids. Our hats are off to you for making the time in your busy
schedule to prioritize spending quality time with your child in their school
environment. We think that's awesomel!

In an effort to provide the optimal field trip or classroom volunteering experience for
both parents and children, we ask that you make note of the following tips:
1) Please remain with the group; separating can make head counts difficult for
the teacher

11
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(—5 CHILDREN
L} & FAMILIES
B

IMPORTANT INFORMATION FOR PARENTS {

Within thirty days (30) of youf pre-school child’s enroliment, Florida law requires yon 1o provide the chiid
care operator with two very important documents which verify your chrld’s health statis  Your center has
the option 1o require both of these important documents prior 1o the first day of attendance. The medical
records are your praperty and should be returned 1g you whenever you withdraw your child from

child care.
¢

I. . Physical Examination - Each child must have a valid health examination certificate (Studeng
Health Examination Form). The certificate must be signed by a medical professional and is valid for two
years fromi the date the physical examination was conducted.
\ .

2. Current Florida Certificate of Immuaizatian - Florida Jaw requires that your child's
immunization information be written o a large blue card called 2 “680™ form. This certificate must be
signed by a medical professional and document the expiration date,

Bath of these forms are available {rom your pediatrician, family doctor, or the local public henith
department. They are familiar with these forms and are aware parents need to provide them ig child

care providers.

These documents should have your child’s name, date of birth, and an authorized signature  The large blue
immunization card must have the Immunization information and an expiration date. Asa consumer, you

If you have recently moved here from another state, you will need to take your child’s immunization record
to a local pediatrician or health deparment o be transferred to the required “630” form,

If you can’t ger an appaintment with your doctor in time, the health department can provide your child with
the needed shots. Your local county health department’s phone numbers ara: :

o

Duval 630-3224
Clay 269-6340
St. Johns 825-5055
Nassau 2T7-7230
Baker 259-6291

You should be aware that the day care center can recejve an administrative fine [or failing to have this
information. Even more importantly, they will be required to exclude vour child from attending child

care until it is.received. Please cooperate with your child care center in abtaining these vital records.
Should you have 20y questions, please contact your local county public health unit.

A copy or facsimile of a completed DH-680 Cernificate of Immunization and physical examination are
acceptable. However, the original documents are preferable.

Child Day Care Licensure « P.O. 8ox 2417, Jacksoaville, FL 32231 « (904) 723-2054 ~ Fax 1232122+ TOD 7248605
Working in partnersnip wiih {oeai commundies {0 ensure safsty, well-being, and seif-sufficisncy for the people we sarve
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